Letter to employee confirming outcome of disciplinary appeal hearing
[On headed notepaper]
[Employee name]
[Address]
[Date]

Dear [name]
I am writing to inform you of the outcome of the appeal hearing conducted on [date]. 
I have decided to [uphold OR change] our original decision that [DETAILS OF ORIGINAL DECISION]. 
[bookmark: a873521][My new decision is that [DETAILS OF NEW DECISION].]
[bookmark: a687893][bookmark: a510356]The arrangements for dismissal set out in the letter of [DATE] [remain the same] OR [are [revoked] OR [will be varied as follows [INSERT NEW ARRANGEMENTS INCLUDING EFFECT ON CONTINUITY OF EMPLOYMENT AND SALARY]].
You have now exercised your right of appeal under the Disciplinary Procedure and this decision is final. 
Yours sincerely
